
The Office of Disaster Preparedness and 
Emergency Management (ODPEM)

The Office of Disaster Preparedness and Emergency 
Management (ODPEM) is a statutory body that is the principal 
national organization with responsibility for coordinating 
disaster and emergency activities aimed at protecting the 
Jamaican populace and the Jamaican economy. The enabling 
legislation is the Disaster Risk  Management Act (DRM) of 2015. 
ODPEM is tasked to operationalize the DRM Act including the 
provision of adequate secretarial support to the National 
Disaster Risk Management Council and the seven Committees 
of the Council. Consequently, ODPEM is required to utilize a 
collaborative multi – agency, multi stakeholder approach to 
create a culture of disaster preparedness in the country.

The Director General is guided by the reporting mechanisms 
established under the Disaster Risk Management Act (DRM) of 
2015.

Director General
The ODPEM seeks the services of a highly qualified, dynamic, 
multifaceted and results-oriented professional to fill the 
position of Director General. Qualified persons are invited to 
apply for the position. 

Key Responsibilities
• Undertake statutory responsibilities as stated in the Disaster 
   Risk Management Act, 2015;
• Advising Government on the formulation of policies re 
   preparedness and ensuring that these policies are known to 
   all and to all Ministries, agencies and organizations;
• Developing national policies to disaster management 
   adoption by the National Disaster Committee;
• Collaborating with scientific and professional organizations 
   including government on hazard analysis, risk assessment 
   and disaster mitigation and prevention;
• Provide direction and oversight to the programmes of the 
   ODPEM and the framing of development policies;
• Ensure the provision of adequate support to the National 
   Disaster Risk Management Council and the Committees of 
   the Council; 
• Ensure that the ODPEM optimises its efficiencies through 
   inter-divisional collaboration and coordination of internal 
   processes, systems and procedures;
• Foster effective collaboration between the organisation, 
   government ministries/departments/agencies (MDAs), the 
   private sector and NGOs to advance and achieve the 
   mandate of the ODPEM;
• Represent the organisation at international and national fora 
   as well as on various boards, authorities and committees of 
   both the Government and the Region. 

Qualification and Experience
Candidates should have strong knowledge of the structure of 
government and in particular local government. Should have at 
minimum graduate qualifications in management and strategic 
planning with; at least undergraduate qualifications in Earth 
Sciences, Engineering, Planning, Environmental Sciences or 
equivalent discipline.The candidate should have at least 10 
years of executive management experience. International 
exposure and experience working with high level officials 
would be an asset.

Guiding principles
• Strategic thinking
• Good Governance 
• Fostering Innovation and Empowerment
• Teamwork/Communication
• Solution-oriented
• Commitment to excellence
• Knowledge sharing and continuous learning

Functional Competencies
• Job knowledge/technical expertise/strategic planning
• Evidence-based policy advice
• Results-based programme development and change 
   management
• Resource mobilisation
• Proven ability to lead, develop and motivate a diverse 
   stakeholder groups to achieve demonstrable results
• Strong human relations/leadership/negotiation skills

Remuneration and Contract
A contract package, within the guidelines of the Government of 
Jamaica pay scale, will be offered to the successful candidate 
who will be employed on a contract basis. 

Mode of Application
In addition to the application letter, applicants are required to 
submit the following:

• Full Curriculum Vitae  
• Names and addresses of three (3) referees
• A 1-3 page Vision for the advertised position.

Applications should be submitted no later than 
February 11, 2022 and addressed to:

The Chairman
Selection Committee Board of Directors

Ministry of Local Government and Rural Development
61 Hagley Park Road, 

Kingston 10
Email: permanentsecretaryoffice@mlgcd.gov.jm

We thank you for your expressions of interest, however, 
only short-listed applicants will be contacted.


